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TIPUHATO

Ha obuiem cobpann
TPY/I0BOrO KOJUIEKTHBA
TPOTOKOI

or_4 sz 2i2Neps

TOJIOJKEHHE
0 32IMHTE NEPCOHATBHBIX AANHBIX PAGOTHAKOB
MYHHIHIAILHOTO G10KETHOT0 JOMKOIBHOTO 06Pa30BATEILHONO YUPEAIEHAS
«/lereknii cax Nel «Tepemok» ¢. Xuau-Xyrop Kypuanoesckoro paiiona»

1. O6mue nonomenus

Hactosee [Tonokerne 0 3alHTe NEPCOHATLHBIX IAHHBIX PaGOTHHKOB
MyHHIHNATEHOTO GIOLKETHOrO I0UIKOILHOr0 00pa3oBaTebHOr0 YIpek/IeHHS
nerckoro caxa Ne | «Tepemox» ¢. Xumn-Xytop Kypuanoesckoro paiionay (aance —
[Nosokenne) paspaboTaHO ¢ LEBIO 3AITHTH HH(OPMAIHH, OTHOCHILEHCS K IMIHOCTH H
JMHHOI AKH3HH PaboTHHKOB MyHHIMTIATEHOTO GI0/UKETHOTO AOIIKONBHOTO
opasoarensroro yupesenns «Jlerckuit can Nel «Tepemok» ¢. Xumu-Xyrop
Kypuanoesckoro paiiona (1aiee - GIOGKETHOE YUPEskK/IEHHE), B COOTBETCTBHM C
Desepanbibiv 3akoHoM «O6 oGpasosanmn B Poccuiickoii denepauiy ot 29.12.2012r.
Ne 273-®3; co crarseit 24 Koncturyiun Poccuiickoii deepatm, Tpy10BbIM KOAEKCOM
Poccuiickoii Gezepain 1 DeleparbHbMH 3aKoHaMu oT 27 mions 2006 rona Ne 149-03
«O6 MHpOpMaLIK, MHPOPMALHOHHEIX TEXHOIOTHAX H 0 3auHTe HHdOpMAIH, oT 27
wiozist 2006 1. Ne 152-03 «O nepcoHaibHIX TaHHBIX).
1.2. [osio’enHe 0 3alIHTe NEPCOHATLHBIX JAHHBIX PAGOTHUKOB YCTAHABIMBAET NOPAIOK
nonydenns, ydera, 06paGoTKH, HAKOTUICHHA H XPAHEHHS JIOKYMEHTOB, COMICPKAILUX
CBE/ICHMS, OTHECEHHbIE K TTEPCOHATHHBIM JAHHBIM PAGOTHHKOB YIPEHKICHHS.
PaGoTHAKAMM CUMTAIOTCS /M, PAGOTAIONINE B YHPEAIEHHH 110 TPYI0BOMY JIOTOBODY.
1.3. Lenbio HacToswero [lo/okenus SBISETCS HCMONHEHNE 3aK0HO/TebCTBa PO B
001aCTH 3AUTHTHI IEPCOHATBHBIX IAHHBIX.
1.4. K akram 0GS3aTeIBHBIM K MCHONHEHHIO B GIOUKETHOM YUPEXAIEHHH OTHOCATCH
3aKkoHOAaTeNLCTBO PO B cdhepe 3aIMTE HHPOPMALIH, A TAKIKE NPHHATHIC HA Ero
OCHOBAHHMH JIOKA/IbHBIE HOPMATHBHBIC AKTHL YUPEHAIECHHA.
1.5. Hactosmee ITo/ioskeHHe 0 3aiIHTe NepCoHATbHBIX JAHHBIX JOJDKHO GbITh MOAMHCAHO
3aBe/TyIONIAM GH0/GKETHBIM YIPEK/IEHHEM, H Bee PaGOTHHKH J0/DKHbI GBITh IHCHMEHHO
TI0/L POCIIHCH O3HAKOMIICHBI C HIIM.

2. NOHSATHE U COCTAB IEPCOHAJIBHBIX JAHHBIX

2.1. TTojt MepcoHATHBIMH JAHHBIMH PAGOTHHKOB NOHMMAETCs MH(OpMaLs,
HeoGX0MMAs PaGOTONITENIO B CBA3N ¢ TPY/IOBLIMH OTHOMICHHAMH H KACAIOWIAACH
KOHKPETHOTO PaGOTHHAK, 4 TAKIKE CBEeHHA O (haKTaX, COBBITHAX H 0GCTOATELCTBAX
KI3HM PaGOTHHKA, N03BONAIONIHE HICHTH(HUHPOBATD €r0 JHTHOCTS.

2.2. CocTas nepcoHaTbHEIX JAHHBIX paGoTHIKa:
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- ankera;

- aprobHorpadus;

- oGpa3zoBanme;

- CBEJICHIL O TPY/IOBOM 1 0GIIEM CTaKe;

- CBC/ICHIS O NPEIBUIYIIeM MecTe paGoTh;

- CBE/IHNS! O COCTABE CEMBi;

- NACTIOPTHbIE AaHHEIE;

- CBE/ICHIA O BOMHCKOM YHeTe;

= CBEICHIA 0 3apaboTHOIE IUTaTe COTpYIHMKa;

- CBEJICHIA O COMMATBHBIX TBIOTaX;

- CICIHATEHOCTE;

- 3aHAMAEMast JOKHOCTH;

- pasmep 3apaGoTHol iatsl;

- HATMYHE CYNMOCTEN;

- QIPEC MECTa KHTE/IBCTBA,

- AoMantHuii Tenedon;

- COZIePIKAHHE TPYIOBOTO 10r0BOpA;

- CONIEPKAHME ACKTIAPAILHH, [I0ABACMOH B HATIOTOBYIO HHCIIEKLMIO,

- TIOJUIMHHHKH H KOIIHH IPHKA30B 110 IHYHOMY COCTaBY;

- JIMYHBIE JIEN1a H TPY/OBbIC KHIKKH COTPYAHHKOR;

- OCHOBAHHSI K IIPHKA3aM TIO JIHYHOMY COCTARY;

- Z1ea, CO/IEPIKALINE MATEPHAIbI 110 NIOBBIICHAIO KBATHDHKAIAN 1 IICPEOZITOTOBKE
COTPY/IHHKOB, HX ATTECTALMH, CTy)KeGHEIM PACCIICIOBAHIAM;

- KOIHH OTHETOB, HANAB/IAEMBIC B OPraibi CTATHCTHKM,

- KOTHH I0KyMeHTOB 06 06pa3oBanuu;

- PE3YILTAThI MEMUMHCKOr0 05CIIe J0BaHNMs HA IIPE/IMET FOAHOCTH K 0CYIIECTBICHHI0
TPYAOBBIX 0Os3aHHOCTEI;

- (hororpacymm 1 MHBIe CBeenA, OTHOCATIHECS K NEPCOHATBHBIM JIaHHBIM PaGOTHHKa;
- PEKOMEHIAIIHH, XaPaKTEPHCTHKH 1 T.11.

2.3. VKasaHHbe B 11.2.2. CBE/ICHHA ABISIOTCH KOH(HICHIHAILHBIME M HE NO/UIEHKAT
Pa3rIAMNIEHHIO HHAYE KAK T10 OCHOBAHHAM, NPETYCMOTPEHHBIM 3aKOHOATELCTBOM PO,
PesKHM 3AUTEL IEPCOHATBHBIX IAHHBIX MOKET GBITh CHAT M0 HCTEUEHHH 75 ner, ecmu
GolIbLIHIE CPOK HE NPE/lyCMOTPEH 3aKOHO/ATENHCTBOM HITH COIANIEHHEM ¢ paboTHKoM.

3. OBA3AHHOCTH PABOTO/IATEJISI

3.1. B nensx uConHeHus TpeGoBanmii 3aK0HOIaTe bCTBA PO npu o6padorke
TMEPCORALHBIX IAHHBIX, BCe PAGOTHHKH GIO/DKETHOO YIPERICHHSI JI0/IKHBI HCTIOMHATS
YCTAHOB/IEHHBIH MOPAZIOK PadoTH:

3.1.1. PaBoTa ¢ nepcoHaIbHBIMH AHHKIMH PaGOTHHKOB J0/KHA He Hapyuiath
‘TpeGoBanmii 3akoHoNaTEbCTBA PO H TOKALHEIX HOPMATHBHBIX AKTOB. OpraHu3almy, o
JOTKRA GhITh HETIOCPEICTBEHHO CRA3AHA C OCYIECTBIEHHEM HMH CBOHX TPY0BHIX
yHKumii,

3.1.2. Ilpn c6ope 1 06paGoTKe NEPCOHATHHBIX IAHHEIX paborruka paGoToaatens Aomken
pykoozcTBoBathest Koncrurynmeit P®, Tpynossim komekcoM PO 1 b
(eneparbHBIMH 3aKOHAMH.

3.1.3. TlepconainbHbie 1aHHBIE PaBOTHHKOB 10/DKHEL GbITh TIOTYHEHBI TOTBKO
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HenocpeacTsenHo y Hero. Ecii /uis 0GpaboTKy €ro AaHHBIX MM HX MOTYHCHIA
pHBIEKACTCS TPEThH JHIIE, TO PaGOTHIK I0IKEH JaTh IPEABAPHTEIILHOC MHCLMERHOE
corsacHe Ha 370, OHOBPEMEHHO PaGOTHIK 0/KeH OKITh YBETOMIEH O eAsX cGopa
MHGOPMALHH, HCTOMHHKAX € TIOMYSEHIS, A TAKKE O NI0CHE/CTBUAX OTKa3a 0T
NpeIoCTABIEHHs MACHMEHHOrO COrIacs Ha cGop HHOPMALIH. .

3.1.4. TlepconaibHbie JaHubIe PAGOTHIKA O €O NOIHTHYECKHX, PEMIHO3HBIX i MHBIX
YOk /ICHIAX, HACTHOH HI3HH, & TAKKE LICHCTBE B 06IIECTBEHHBIX H MPO(COIO3HBIX
OpraHH3aLMAX He No/IeKaT cGopy GIO/UKETHBIM YUPEXK/ICHHEM, EC/IH HHOC HE
NpEIyCMOTPEHO 3aKOHOIATETBCTBOM.

3.1.5. 3auyTa NepCORATBHEIX IAHHBIX PAGOTHHKA A0/IKHA 00ecTIeuHBaTCS MOHOCTLIO 33
cuet paGoronarens.

3.1.6. BropkeTHOE YapexkzIeHne 00s3aH0 IpH NpHEMe Ha paGory, a TaoKe IpH JOGkIX
M3MeHEHHSX TIPaBII PaGOTHI ¢ NIEPCOHATBHBIMH JIAHHLIMH [IHCHMEHHO SHAKOMHT ¢ HIMH
BCeX aGOTHHKOB YUPEKICHHA.

3.1.7. BioJDKETHOE YUPEXK/ICHHE HE MMELT MPABO NPUHYKAATE PabOTHHKOB K OTKasy 0T
CBOWX IIPAB HA 3AIIATY EPCOHATBHBIX (AHHBLX.

4. OBSIBAHHOCTH PABOTHHKA

PaGornuk 06s3aH:

4.1. Tlepesiath paGoTOATE O BCE NEPCOHATBHBIC AAHHBIE, YKAZAHHHIE B
COOTBETCTBYIONINX JIOKYMEHTaX.

4.2. B ycTaHOBI€HHbIH IPABHIAMH CPOK co06IaTh paboToAATENO 00 HIMEHEHHH CBOMX
TIEPCOHATBHBIX JIAHHBIX.

5. [IPABA PABOTHHKA

PaGOTHHK HMEET NpaBo:

5.1. Ha npocMOTp niepconaibHOl HudopMaLii, nMeroweiics k paGoToaaresmo.

5.2, Ha cBOGO/HBII GECILTATHELH M HEOTPRHHYEHHBIH OCTYII K CROHM IEPCOHATHHEIM
JJAHHBIM, B TOM YHCIIE PABO HA TIOJYHEHHE TIOTBEIK/IAOIIIX IOKYMCHTOB B Bit]1e
CPABOK, KONHiT ITH B BH/IE HHOTO JIPYroro OHIHANTBHOTO A0KYMEHTA.

5.3, Ha JI0CTYT K ME/MIUHCKHM JAHHBIM C [IOMOIIbI0 MEAHITHCKO0 CrIEIHATHCTa no
cBoemy BEIGOPY.

5.4. TpeGoBaTh BHECTH H3MCHCHHS WM YIAIMTH TepCOHANLHYI0 HHGOPMALHIO,

1101y 4EHHYI0 PAGOTOATENEM B HADYIICHHUE HACTOAIIMX MPABHL Mi3MeHeHUs BHOCATCS HA
OCHOBAHMH THCHMEHHOTO 3aNBIICHIA PabOTHUKA.

5.5. [otpeGoBath OT PaGOTONIATENA HIBECTHTH BCEX JIHIL, panee TOJTYUHBIINX 110 BHHE
PaGOTOAATE!IA HEMOTHBIE MM HEBCPHBIE HEPCOHATLHbIE JlaHHbIe 0 PaGOTHHKE.

5.6. OGwanoBath B Cy/eGHOM NOpsIKE MOGbIE HENPaBOMEPHBIC ZeficTBHS WTH
GesneiicTaue paGoTosaress pH 06paGoTKe 1 3AIIMTE MEPCOHATBHBIX AHHBIX PAGOTHHKA.

6. CBOP, OPABOTKA ¥ XPAHEHHE NEPCOHAJIbHBIX JIAHHBIX
6.1. O6paboTka NePCOHATBHBIX JAHHBIX abOTHHKA - 9TO MMOTYHCHHE HHGOpMALIH K3

PAsMIMHBIX HCTOUHHKOB, €€ XPAHEHHE, oGpaboTka, a Taioke Moboe Apyroe
HCTIONB30BAHHE.
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6.2. TepcoHaTbHBIC JAHHBIE NPEOCTABIAIOTCS CAMHAM PaGOTHHKOM IYTEM 3ar0/HEH s
aHKeThl YCTAHOBJICHHO! (opMbi. PaGoTonaTenb 06s13aH MPH MX MOMYHEHHH IPOBEPHTH
3JasBJIEHHbIE AHHBIC TIPC/IBABICHHBIM [OATBEPK/IAIONINM IOKYMEHTAM.

6.2.1. AHKeTA COZICPKHT BOMPOCH! 0 NIEPCOHAIBHBIX AGHHBIX PAGOTHIKA.

6.2.2. AHKeTa J0/UKHA OBIT 3aM0;1HeHa PaGOTHHKOM 1HUHO. Bee 10718 aHKeThl A0IKHBL
GLITH 3AMOTHEHbI, & IPH OTCYTCTBHH HH(OPMALIH B COOTBETCTBYIOWEH NI0J1€ 0JIKEH
craBuThes Npouepk. COKpaIeHys NPK 3aN0THEHHH AHKETEI He A0TYCKAIOTCH, TAKKe Kak H
MCHpaB/eHns 1 3a9epkiBanus. B oToM ciryviae paboTHiK 0653aH 3ANONHHTS aHKeTY
3aHOBO.

6.2.3. Aukera paGoTHHKA XPAHHTCA B JIMYHOM JI€/i€ Y OTBETCTBEHHOTO JTHIA paGoToaatesis
BMECTE C PE/IOCTAB/ICHHbIMH JOKYMEHTaMH.

6.2.4. Jnaroe feno paboTHHUKA OOPMISETES NIOCIE BETYILIEHHA TPY/IOBOr0 I0r0BOPa B
cury.

6.2.5. JInuHOe /1710 XPAHUTCA B TIANKAX «/1€710» YCTAHOBICHHOro 06pa3ia, Ha KOTOpoi
ykassiBatoTcst Homep sienia  @.1.0. paGoThuka.

6.2.6. Jlnaroe A€o BKmoUaeT B¢ dotorpadun paGoTiimka 3 X 4 cu.

6.2.7. Bce A0KYMEHTBI JIHHHOIO JIeIa XPAHATCA CTPOTO B XPOHOJIOrHIECKOM MOPATIKE, ¢
TPOCTABIEHHAEM J8ThI HX TIOJIYHEHHS, & TAKAKE HYMEPALIH.

6.2.8. JIuvmoe €710 TI0CIIe NPEKPAIIEHHS TPY/0BOTO I0r0BOPA € COTPYAHAKOM
TiepesaeTes B APXHB, H XPAHUTCA YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM CPOKH.

7. NEPEJTAYA EPCOHAJIBHBIX IAHHBIX

7.1. T1pH OCYIIECTRICHHH NIEPE/1a4H IEPCOHATBHBIX JAHHBIX PaGOTHHKOB TPETHHM JHIIAM
paboTonaress 06s3aH:

- He cOOGIIATh NEPCOHATLHBIC JaHHbIE 663 N0TYHEHHOrO MHCbMEHHOr0 COrachs
paBOTHHK, KPOME CJy4aes, KOT/Ia TAKHE 06S3aHHOCTH YCTAHOBIICHBI 3AKOHO/ATE/ILCTBOM;
- HE 11epe/IaBaTh NePCOHATbHbIE JAHHbIE PaGOTHHKA JUIA HCTIOMB30BAHMA B KOMMEPUECKHX
LEIX;

- TpeGoBaTH OT TPETHHX JIHIL COOIIONIEHHS NPaBIL PAGOTEI ¢ NEPCOHAIBHBIMH JAHHBIMI, 2
TaKoKe NPEIOCTAB/IEHHS MHCHMEHHOTO TIO/TREPIEHHA HCTIOL30BAHMUS IePCOHATBHEIX
JIQHHBIX B TOPAIKE, TPEAYCMOTPEHHBIX HACTOAIIMM TOTOKEHHEM O JAIIHTE
1ePCOHATBHBIX JAHHBIX;

- Z1aBaTH I0CTYI K NEPCOHATHHBIM IAHHBIM TOJBKO JIHIAM, HMEIOITHM COOTBETCTBYIOMIMI
JIOMYCK H HCTIOB3YIONIHX MX TO/ILKO JUlst BHTONHEHHA KOHKPETHBIX MOTHOMOMHL;

- He HCTPeGoBATH HHOOPMAIIIO 0 COCTONHHH 310pOBbA PAGOTHHKA, 33 HCKIIOUCHHEM
JIAHHBIX, KOTOPHIE MOTYT TIOBTHATS HA HCTIO/HEHHE PAGOTHHKOM CBOHX TPYJIOBEIX
obs3anHOCTEi.

8. IOCTYII K HEPCOHAJIBHBIM IAHHBIM COTPY/IHHKA

8.1. BHyTpennuii 20¢TyN (MCTIO/Mb30BaRKHE HHGOPMAIIT PaGOTHHKAMH YUPERICHUA).
TpaBo 0CTYNa K NEPCOHATBHEIM AAHHBIM PAOOTHHKA HMEIOT:

- 3aBe/tytonuit BIO/DKETHBIM YIPEKICHHEM;

- 3aMecTHTEIb 3aBeayowero no BMP;

- 3aBe/IyIONi X03AHCTBEHHOI YACTHIO;

- ME/THLIHHCKaS] CECTPa;
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NEONPOSBOHTE T,
cam paboTHuK.
8.2, Bemmuii 10CTyN (r0Cy/1apCTBEHHbIE CTPYKTYPHI).
HBIC JIAHHRIE PAGOTHUKOB MOTYT MPEOCTABIATHCS TONBKO 10 3a1pocy
KOMIETEHTHBIX OPraHOB, HMEIOIIHX COOTBETCTBYIONIHE TTONHOMOTHS:
- @eaepanbHan HAIOroBas cykoa;
-~ PABOOXPAHHTE/ILHBIE OPraHbI;
- Opranbl CTaTHCTHKH;
- GI0PO KPEANTHBIX HCTOPHiA;
= BOGHKOMATHI;
- OPraHbl COUHATLHOIO CTPaXOBAHNS;
- NICHCHOHHBIE (JOHIBL;
- TOIpa3/ie/ieH A MyHULHTIATLHbIX OPFaHOB YIIDABICHN,
8.3. Jpyrue opraumsatmn (tpetsu nna).
Chejlenist 0 paGoTHIKe (B TOM YHCIE YBO/ICHHOM H3 AAHHEIX ApXMBa) NPE/IOCTABNAIOTCS
TPETHHM JTHIAM Ha OCHOBAHHH MHCHMEHHOIO 3asBICHHS CAMOr0 PaBOTHHKA.
8.4. PONCTBEHHHKH H SICHBI Cemeii.
Tlepconanbubie nanmbie paGoTinka npeocTassioTcs POICTBEHHHKAM HIIH WICHAM ero
CeMBH TOJILKO ¢ THCBMEHHOT0 Paspeleis paGoTHHKA.

9. 3AIATA NEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

9.1. B pamKax peamsaini nyHkTos HacTosmmero [Tonoxkerns o 3ammre TIEPCOHATBHEIX
JIAHHBIX PAOOTHHKOB, 3aBe/tyIONLi BIO/UKETHONO yupeiaeHns usnaer TPHKa3 0
HA3HAYCHHH JIHLIA, OTBETCTBEHHOIO 38 COG/MO/IEHHE TIOPS/IKA PAGOTH ¢ IEPCOHATBHBIMH
JIAHHBIMH PAGOTHIKOR, Ha KOTOPOM JIekKaT Bee 003aHHOCTH 110 00ECTIEYEHHTIO
KOH(HCHIHATLHOCTH TOYYCHHbIX JAHHBIX, A TAKKE OPraHM3aLH PaboTh ¢ HUMH.

9.2. TlocTynalone 3anpocs! OT TPETHHX JHI Ha TIPEIOCTABJICHHE TIEPCOHANBHOI
HHGOPMALLHI O PAGOTHIKE J10/DKHEI BH3HPOBATHCH 1opuaHecKol city k0ot ¢ pezomommeii
0 BO3MOXKHOCTH OTBETa M [I0JIHOTE NPEIOCTaBIseMoii HHdOpMaIH,

9.3. INepenaya HHGOPMALIH POUCXOAHT TOTLKO B ITHCEMEHHOM BHJIE. 3anpoc nomken
GhITH C/ICTaH B THCEMEHHOM BHJIC C YKa3aHHEM BOEX PEKBHIHTOR JIHILA, 3ANAIIHBAIOLIEr0
nrpopmaIpo. OTBET Z0MmKeH GhITh C/1e/1aH Ha (HPMEHHOM G1aHKe KOMIAHWN 1
OTTIpaBJies TG0 KyPhepCKoit CysxGoit, 60 3aKA3HBIM THCMOM.

9.4. Bee HOMTyHCHHBIC EPCOHATBHBIE 1AHHBIE JI0JKHEL XPaHHTBCA B MeCTE,
HCKIIOYAIOIIEM HECAHKIMOHHPOBARHBIX OCTYI TPETHHX JIHIL

9.5. DNEKTPOHHEIE HOCHTETN HH(OPMALIH, I0IDKHB G5ITh 3ALIHIIEHS!
KPHITTOrPahHIeCKMMH CPEACTBAMMH 3AIHTH! HHGOPMALTHH. .

10. OTBETCTBEHHOCTD 3A PASIJIAIIEHUE HH®OPMAIHMH,
CBSI3AHHOI C IEPCOHAJILHBIMH JIAHHBIMH PABOTHHKA

10.1. JInma, npu3sHAHHbIE BUHOBHBIMHA B HADYIIEHHH TIO0KEHHI Hactosmero ITonoxenus
© 3AATE NEPCOHATHHBIX IAHHBIX PAGOTHHKOM IPHBICKAIOTCS K MCLMILTHHAPHOM,
AIMHHHCTPATHBHOM, TPa/IaHCKO-NPABOBOI M YTONOBHOI OTBETCTBEHHOCTH, B NOPA/IKE
TIPE/lyCMOTPEHHOM 3aKOHO/IaTe/IbeTBOM P® H JIOKAILHBIMA HOPMATHBHBIMH AKTAMH.




